


Dietetic Internship Program Application
Verify application requirements of each program to which you wish to apply.
Not all programs use this form.  All information must be typed/printed.

	Date
	[bookmark: Text11]11/10/2013



	Name
	[bookmark: Text3]McDonald
	[bookmark: Text2]Susan
	[bookmark: Text66] M

	
	(Last)
	(First)
	(Middle or Maiden)


			
	Present Address
	[bookmark: Text5]130 Morning Dew Cr
	[bookmark: Text6]     

	
	                            (Street)
	                             (Apt #)

	[bookmark: Text7]Jupiter
	[bookmark: Text8]FL
	[bookmark: Text9]33458
	[bookmark: Text10]937-470-5371

	(City)
	(State)
	(Zip Code)
	(Phone)

	Permanent Address
(If different)
	[bookmark: Text67]130 Morning Dew Cr
	     

	
	                            (Street)
	                             (Apt #)

	Jupiter 
	FL
	33458
	937-470-5371

	(City)
	(State)
	(Zip Code)
	(Phone)



	937-470-5371
	
	[bookmark: Text14]937-470-5371

	Cell Phone Number
	
	(Phone number where you can be reached on Appointment Day.)


	
	[bookmark: Text28]susanmarie07@gmail.com
	
	[bookmark: Text29]xxx-xx-8858

	E-mail address
	
	Social Security Number



	[bookmark: Text30]05/2014
	
	[bookmark: Text31]05/2014

	Actual or Expected Date (Month/Year) 
Baccalaureate Degree conferred.
	
	Actual or Expected Date (Month/Year)
DPD Course requirements completed.


	

	Foreign Applicants:  Designate Immigration Status
	[bookmark: Text17]     
	Expiration Date:
	[bookmark: Text16]     



	Grade Point Averages:
	     
	
	     
	
	     

	
	Overall Undergraduate
(See page 6.)
	
	DPD
(See page 6.)
	
	Overall Graduate 
(If applicable)



	Graduate Record Exam Results:
(If taken, include a copy with your application.)
· Not all programs require GRE scores.  
· Check each program’s admission requirements.
· Leave blank if not applicable.
	[bookmark: Text18]     
	
	[bookmark: Text19]     
	
	[bookmark: Text20]     
	
	[bookmark: Text21]     

	
	Date Taken
(Month/Year)
	
	Verbal 
Score
	
	Quantitative Score
	
	Analytical Writing
Score



Use the following steps with Word 2007, to unlock this document so it is editable, i.e. you are able to modify box sizes, font etc. 
1. Open the file in Word. 
1. Click on Review tab (at top of page)
1. Click on Protect Document (usually at far right)
1. Click on Restrict Formatting and Editing
1. Click on Stop Protection
1. The form is now unlocked and editable.  Treat it as you would any table in a Word document.  
1. After making edits, click on “Yes, Start Enforcing Protection”.  When the dialog box appears,  just click “ok” without entering anything into the password fields.  This allows you to once again jump between fields with the tab key and the drop down boxes, work as intended.
Education:  List all colleges or universities attended, with most recent listed first.
	College/University
	City and State of College/Univeristy
	Start and End Dates
(Month/Year)
	Degree

	[bookmark: Text24]University of Northern Colorado
	[bookmark: Text25]Greenly, CO
	[bookmark: Text26]08/2012-05/2014
	[bookmark: Dropdown4]

	The Ohio State University
	Columbus, OH
	09/2003-12/2007
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	



Recommendations:  List the names of the 3 individuals who will complete your recommendation forms.
	Name
	Title
	Address
	E-mail and Phone

	[bookmark: Text39]Danielle Shull
	[bookmark: Text40]Director of Acct Mgmt
	[bookmark: Text41]3101 Fairchild Gardens Ave
Palm Beach Gardens, FL 33410
	[bookmark: Text89]Email: danielle.shull@gehringgroup.com
[bookmark: Text42]Phone: 561-626-6797

	[bookmark: Text43]Lauren Heeter
	[bookmark: Text44]Sales Coordinator, Marriott
	[bookmark: Text46]     
	Email: lauren.heeter@marriott.com
Phone: 513-543-3040

	[bookmark: Text49]Jenny Kearney
	[bookmark: Text50]Horse Trainer
	[bookmark: Text45]     
	Email:      
Phone: 305-775-4147



Honors and/or extracurricular activities after beginning college:  List organizations, appointed or elected offices held, scholarships, honors, and certifications received.  Include dates for honors 
	[bookmark: Text51]     

	[bookmark: Text52]     

	[bookmark: Text53]     

	[bookmark: Text54]     

	     

	     

	     

	     

	     

	     



Professional Organization Memberships:  List professional organizations of which you are a member.  
	     

	     

	     

	     

	     

	     

	     



Work experiences in the past five (5) years:  List all experiences, including volunteer, beginning with the most recent.  Indicate if the experience was paid, volunteer or part of a practicum/field experience associated with a college course.  Briefly describe key responsibilities.  When indicating the amount of hours, use hrs/wk for reoccurring work and volunteer experiences and total hours for limited time volunteer and practicum/field experiences.  (Note: if you have professional dietetics work experience from over five years ago, you may include it.) Use additional pages as needed.  
	Name of Employer / Organization
	Position Title
	Start and End Dates  (Month/Year)
	Hrs/Wk 
or Total Hours
	Paid, Volunteer, or Practicum

	[bookmark: Text88]1.	Gehring Group
	[bookmark: Text83]Account Manaher
	[bookmark: Text87]06/2013 - Present
	[bookmark: Text86]50 
	[bookmark: Dropdown1]

	[bookmark: Text82]Supervisor’s Name and Title:  Danielle Shull, Director of Acct Mgmt
	[bookmark: Text85]Email:  danielle.shull@gehringgroup.com

[bookmark: Text84]Phone:      

	Key Responsibilities:
	[bookmark: Text81]Gehring Group specializes in Employee Group Benefits and Risk Management Services, and is well respected as a forward thinking consultant
  as a forward thinking consultant.
As an Account Manager:
-Responsible for the implementation of any new insurance coverage or insurance plan changes.  This includes 
but is not limited to: ensuring carrier receives binder premium, executing all required paperwork, assisting 
client and new carrier with setting up billing and administration, ensuring all new Certificates of Coverage are 
generated and received by client
-Manages the coordination and execution of open enrollments.  Responsible for creation of any presentation
Materials, conduct open enrollment presentations at the request of the client and ensure plan benefits and/or
Any changes are communicated to the employees
-Responsible for maintaining knowledge on Healthcare Reform, legislation and compliance issues and serving
as a direct resource to clients on such topics.  
-Works with clients and carriers to identify areas of concern in regards to wellness.  Makes recommendations
of wellness initiatives to target these conditions and manage the implementation of these initiatives.  

	2.	Healthy Partners, Inc
	Marketing Coordinator
	05/2011-06/2013
	      
	

	Supervisor’s Name and Title:  Alesia Alvarez, Director of Business Development
	Email:  alesia@healthypartners.com
Phone: 561-6327954

	Key Responsibilities:
	Healthy Partners is a premier MSO (Medical Management Organization) affiliated with some of South Florida’s top primary care physicians
•Act as physician liaison and build strong, trusting relationships with contracted primary care physicians and provide guidance on the current Medicare markets, top marketing strategies, and best ways to retain current patient base.
• Generate the planning, implementation, and evaluation of key marketing strategies to increase physician’s membership and consequently success


	3.	Enterprise Bank
	Marketing/Community Liaison
	03/2010-05/2011
	      
	

	Supervisor’s Name and Title:  Rayma Buckles
	Email:       
Phone: 561-339-0581

	Key Responsibilities:
	•Collaborate with senior management to identify and drive account growth opportunities through research, marketing and advertising. 
•Develop marketing materials such as brochures, Power Point presentations, and media kits including drafting original copies, editing, branding, and production coordination in order to support bank staff and salespeople.
•Create and execute engaging, community driven events to attract new business opportunities to the bank.


	4.	Bright Path LTD
	Program Analyst
	11/2008-03/2010
	      
	

	Supervisor’s Name and Title:  Thomas McDonald, CEO
	Email:       
Phone: 937-623-5312

	Key Responsibilities:
	Bright Path LTD is an engineering consulting firm providing innovative ideas and expert advice to such companies/industries as the US Air Force and the Aeronautical Systems Center in California.  
• Assists the Program Manager in providing consulting support to organizations acquiring and modifying aircraft at Wright-Patterson Air Force Base Ohio
• Supports the Program Manager by preparing invoices, reports, PowerPoint presentations and performing general office duties
• Reviews, edits and improves documents for Program Offices acquiring aircraft systems
• Drafted a Program Environment, Safety and Occupational Health Evaluation for an aircraft simulator program
• Reviewed and improved two procedural documents on Environmental Management for the Aeronautical Systems Center (ASC), an organization of about 9,000   employees
• Consistently meets deadlines set by the Program Manager
• Supported the development of several risk management tools for ASC


	5.	     
	     
	     
	      
	

	Supervisor’s Name and Title:       
	Email:       
Phone:      

	Key Responsibilities:
	     

	6.	     
	     
	     
	      
	

	Supervisor’s Name and Title:       
	Email:       
Phone:      

	Key Responsibilities:
	     


 

Didactic Program in Dietetic (DPD) Courses:  Include all courses required to meet DPD requirements at your college or university.  If a course has not been completed, indicated INC in the No. of Credits column.  See instructions on page 6.  Use additional pages as needed.  (If you have earned credits from multiple educational systems that use different credit units, e.g. semesters and quarters, you must convert all credits to one type of unit.)
	College or University
	Course 
Prefix & No.
	Course
Title
	Lab / Practicum
	Term & Year
	No. of
Credits
	Grade
Earned
	Grade
Points Earned

	     
	BIO 110
	Principles of Biology
	|_|
	[bookmark: Text80]     
	     
	     
	     

	     
	CHEM 111
	Principle of Chemistry 1
	|_|
	     
	     
	     
	     

	     
	FND 245
	Introduction to Nutrition
	|_|
	     
	     
	     
	     

	     
	BIO 245
	Intro to Human Anatomy & physiology
	|_|
	     
	     
	     
	     

	     
	FND 210
	Medical Terminology
	|_|
	     
	     
	     
	     

	     
	PSY 120
	Principles of Psychology
	|_|
	     
	     
	     
	     

	     
	STAT 150
	Introduction to Statistical Analysis
	|_|
	     
	     
	     
	     

	     
	CHEM 231
	Principle of Organic Chemistry
	|_|
	     
	     
	     
	     

	     
	FND 252
	Nutrition in the Life Cycle
	|_|
	     
	     
	     
	     

	     
	FND 310
	Intro to Foods
	|_|
	     
	     
	     
	     

	     
	FND 370
	Nutrition Education and Application Strategies
	|_|
	     
	     
	     
	     

	     
	FND 430
	Nutrition Assessment and Intervention
	|_|
	     
	     
	     
	     

	     
	FND 431
	Medical Nutrition Intervention
	|_|
	     
	     
	     
	     

	     
	FND 451
	Advanced Nutrition
	|_|
	     
	     
	     
	     

	     
	FND 320
	Nutrition Applications in Foodservice
	|_|
	     
	     
	     
	     

	     
	FND 452
	Community Nutrition
	|_|
	     
	     
	     
	     

	     
	FND 410
	Professional Development Seminar
	|_|
	     
	     
	     
	     

	     
	FND 446
	Food Service and Systems Management
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	     
	     
	     
	|_|
	     
	     
	     
	     

	Totals
Credits
	[bookmark: Text90]     
	Total
Grade Points
	[bookmark: Text91]     


I certify the information I have provided in this application is true and accurate and recognize any false or incorrect statements made herein will be grounds for my dismissal from the program.  I understand I must provide an original copy of a signed Verification Statement substantiating completion of academic requirements prior to start date of program. 
	[bookmark: Text65]     
	
	


	Date	Signature                 

Instructions for Completing Grade Point Averages

CALCULATING UNDERGRADUATE GPA: (If you have earned credits from multiple educational systems that use different credit units, e.g. semesters and quarters, you must convert all credits to one type of unit.)
· Example 1 – Pat completed all courses required for an undergraduate degree in nutrition from one university.  
· Pat should use the calculated GPA on the institution’s transcripts.  

· Example 2 - Sarah earned an undergraduate degree in sociology with a minor in nutrition.  She attended two community colleges and a state university to fulfill all degree requirements.  She took several general interest courses while attending these colleges, although the courses did not meet any specific degree requirements.  These courses are listed on her transcripts.  Sarah also took a ceramics class at a fourth community college during one summer.  It was the only course she took from this college and is not one of the three colleges she attended to meet her degree requirements. Sarah will calculate the Undergraduate GPA using the transcripts from the three institutions she attended where she earned credits towards her undergraduate degree.  Because Sarah did not transfer her ceramics course grade to her degree granting institution, it will not be included in the Undergraduate GPA calculation.  General interest courses Sarah took from the three credit earning institutions will be included.

	
	College/University 1
	College/University 2
	College/University 3

	
	Credits
	GPA
	Credits
	GPA
	Credits
	GPA

	From Transcripts
	15
	3.90
	24
	2.90
	89
	3.32

	Grade Points Earneda 
	58.5
	69.6
	295.48

	aTo calculate Grade Points Earned, multiply the number of credits times the GPA for each respective institution separately.
bTo calculate the Undergraduate GPA; divide the Total Grade Points Earned by the Total Credits.  In this example:  423.58  128 = 3.31.
	

	
	Total Grade Points Earned = 
	423.58

	
	Total Credits = 
	128

	
	Undergraduate GPAb = 
	3.31




CALCULATING DPD GPA: 
Each university has specific courses which meets Didactic Program in Dietetics (DPD) requirements.  The DPD Director at the university where you earned or will earn the Verification Statement indicating you are eligible to apply to a dietetic internship will have a list of these courses.   The following scale should be used to calculate Grade Points Earned for your DPD GPA.  For repeated courses, list both grades earned but use only the higher grade to calculate the DPD GPA.
	Grade earned
	Grade Points Earned for each credit

	A+, A, A-
	4.0

	B+, B, B-
	3.0

	C+, C, C-
	2.0

	D+, D, D-
	1.0


Sample completed form:
	College or University
	Course Prefix & No.
	Course Title
	Lab / Practicum
	Term & Year
	No. of
Credits
	Grade
Earned
	Grade
Points Earned

	Midtown University
	Chem 113
	Chemistry
	|_|
	Fall ‘08
	3
	B
	9

	     
	Chem 114
	Chemistry Lab
	[bookmark: Check4]|X|
	Fall ‘08
	1
	A-
	4

	     
	A&P 202
	Physiology (includes lab)
	[bookmark: Check3]|X|
	Fall ‘07
	0
	D
	0

	
	A&P 202
	Physiology (includes lab)
(retook class)
	|X|
	Fall ‘08
	4
	C+
	8

	Centerville Comm. College
	Psych 100
	Intro to Psychology
	|_|
	Summer ‘08
	3
	A
	12

	
	Eng 101
	English Composition
	|_|
	Summer ‘08
	3
	B+
	9

	Eastside State University
	Nutr 344
	Food Management
	|_|
	Spring ‘08
	3
	B-
	9

	     
	Nutr 444
	Advanced Nutrition
	|_|
	Spring ‘09
	INC*
	
	[bookmark: Text71]     

	*INC  Incomplete - currently enrolled or to be completed.
	Totals
Credits
	17
	Total
Grade Points
	51

	To calculate DPD GPA, divide the Total Grade Points by the Total Credits.
In this example:   51  17 =  3.00
	DPD GPA
	3.00





Page 5 of 7		Revised January 2009
Prepared by The American Dietetic Association and Dietetic Educators of Practitioners Practice Group for optional use by dietetics education programs.
